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Bishop Indian Head Start 

Mailing: 50 Tusu Lane  

Physical: 405 N. Barlow Lane 

Bishop Ca, 93514 

Phone: 760-872-3911 Fax: 760-582-4291 

Webpage: https://www.bishoppaiutetribe.com/programs/headstart/ 

Operational Hours: Monday-Friday 6 am- 4 pm 

Preschool Hours: Monday-Thursday 7:45am - 2:30pm Friday 7:45am - 2:30pm 

 

 

 

https://www.bishoppaiutetribe.com/programs/headstart/


 0 3 / 2 9 / 2 2 - P a g e  2 | 55 

 

 

Meet our Team!  

Director and Civil Rights Coordinator: Susie Cisneros 

Health and Disabilities Manager: Amanda Miloradich  

ERSEA/Family Advocate/Associate Teacher: Paige Sills 

Teachers: Tanya Spoonhunter, Lena Dondero, Virginia Figueroa, Dayle Dondero, & Annette Dondero 

Associate Teachers: Paula Manriquez, Paige Sills, Glenn Nelson and Tashina Brown  

Nutrition Manager: Kristina Chandler 

Transportation: Gwen Turner and Darrin Bernard 

Sub Bus Drivers: Susie Cisneros, Lena Dondero and Phillip Kane 

Bus Monitor/Gardener: TBA 

BIHS Janitor/Support Team Member: Cynnara Shay 

Sub Teachers: Karen Howard and Marylou Enriquez  

Garden Education Contractor: William Falck 

Mental Health Contractor: Stive Behavior Intervention: Kelly Wedberg, M.Ed.,BCBA 

Inyo County Office of Education: Special Education Local Plan Area (SELPA) is administered by ICOE 

on behalf of the various districts. The SELPA provides technical support for special education issues 

throughout Inyo County: Heather Carr, M. Ed 

 

BIHS Mission, Vision, and Philosophy 

The Mission of the Bishop Indian Head Start program is to provide a safe, healthy, nurturing 

and stimulating learning environment, and to promote the school readiness of children age 

three to five by enhancing their cognitive, social, and emotional development by creating a 

learning environment that supports children’s growth in language, literacy, mathematics, 

science, emotional functioning, creative arts, physical skills, approaches to learning, and 

cultural diversity. The Bishop Indian Head Start Program’s Vision is to provide families, 

children, staff, and the community with a diverse learning experience. Bishop Indian Head 

Start collaborates with community services to provide education on parenting, leadership, 

disabilities, health, mental health, nutrition, fitness, and culture. The Bishop Indian Head Start 

Program’s Philosophy is to create a developmentally appropriate, individualized and 

enriched environment for every child. Bishop Indian Head Start believes in the empowerment 

of families so that they may make informed decisions about their children’s education and 

well-being. 
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HEAD START CORE VALUES 

 Establish a welcoming, safe, and developmentally appropriate environment for every child. A 

supportive learning environment for children, parents, and staff in which the processes of enhancing 

awareness, refining skills, and increasing understanding are valued and promoted.  

 

 Recognize that the members of the Head Start community—children, families, and staff—have roots in 

many cultures [and languages]. Head Start families and staff, working together as a team, can 

effectively promote respectful, sensitive, and proactive approaches to diversity. 

 

 Understand that the empowerment of families occurs when program governance is a responsibility 

shared by families, governing bodies, and staff and when the ideas and opinions for families are heard 

and respected. 

 

 Embrace a comprehensive vision of health and safety for children and families and staff, a vision that 

ensures that basic health needs are met; encourages practices that prevent future illnesses and 

injuries; and promotes positive, culturally relevant health behaviors that enhance life-long wellbeing. 

 

 Respect the importance of all aspects of an individual’s development, including social, emotional, 

cognitive, and physical growth. 

 

 Build a community in which each child and adult is treated as an individual while at the same time, a 

sense of belonging to the group is reinforced. 

 

 Foster a relationship with the larger community, so that families and staff are respected and served by 

a network of community agencies that work in partnership with one another. 

 

 Develop a continuum of care, education, and services that allows stable, uninterrupted support to 

families and children during and after their Head Start experience. 
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Manahuu BIHS Families!  

This handbook is designed to ensure that your family has a rewarding experience with 

the Bishop Indian Head Start preschool program.  In this handbook we have tried to 

anticipate many of your questions about the program.  The purpose of this handbook is to 

outline the program’s policies and procedures.  We strive to work closely with you in a 

partnership that will facilitate the transitions between home and school.  Daily 

communications and a sense of trust between parents/guardians and teachers is essential. 

Our goal is to provide the highest quality care and education for your children and to ensure 

that you and your family are valued and respected.  To accomplish this, we depend on 

parents/guardians to be responsible and active in their child’s educational journey.  We 

encourage you to read this entire handbook, and follow the policies and procedures 

outlined, provide us with all the necessary information, and be open and honest with us 

regarding your feedback about our program.  We welcome your comments, questions, 

concerns and suggestions about your child’s experience and the program itself.  We 

understand that there is nothing more important than your child’s early education and care 

experiences, and we feel the same way. We strive for the highest standard in the Early 

Childhood Education Field. 

  Given the nature of an ever-changing society, this handbook is a living document.  

You will be notified of official policy changes during the year via a written policy notice sent 

home and/or posted in facility, an updated post on the BIHS website or through email. In 

addition, the handbook will be updated as needed.  

 

 

 

 

 

As our BIHS Community continues to adjust to the changes that have happened over 

the past year, we know that the top questions are about what our program looks like under 

the new COVID-19 restrictions. Every childcare program is required to have a plan in place 

to minimize the spread of COVID-19 and to ensure the safety of children, families, and staff.  

Here are some of the changes that you will see but please read through the entire 

handbook to read these new procedures in detail. 
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• Updated COVID-19 protocol for Head Start are found: 

https://eclkc.ohs.acf.hhs.gov/about-us/coronavirus/ohs-covid-19-updates 

• Face coverings-cloth or disposable masks required. 

• Practicing Social Distancings-6 feet. 

• Temperature checks and health screenings before entry of bus or facility. 

• Currently, we are limiting entry into the facility to staff and children only. Drop 

off/pick up will be completed in the front of the school with the child’s 

designated parent/guardian.  

• Utilizing outdoor area as an extension of the classroom. At this time mask are 

required outdoors.  

• Limiting field trips. 

• School Bus Transportation: Masks required, temperature checks and only be one 

child per seat. The bus will be disinfected after each completed route. 

• Smaller classroom sizes continue in 2021-2022. However, in 2022-2023 we will 

return to 15 children with 2 qualified BIHS teachers. 

• We will still eat family style, but children will not be able to serve themselves. 

• BIHS will provide toothbrushes to take home as well as ongoing dental health 

education.  

• Drinking fountains will be closed. Drinking water will be visible and available 

throughout the day. 

• Enhanced sanitizing and disinfecting schedule and log. 

• Policy Council, Parent Committee and Health Advisory Meetings held virtually if 

in-person is required must maintain social distance of 6-feet and wear masks. 

Help BIHS Stop the Spread: Anyone showing signs of illness of any kind or who may have been exposed to COVID-19 should not be in 
the Head Start facility. 

People with COVID-19 have had a wide range of symptoms reported – ranging from mild symptoms to severe illness. Symptoms may appear 2-14 days 
after exposure to the virus. Anyone can have mild to severe symptoms. People with these symptoms may have COVID-19: 

• Fever or chills 

• Cough 

• Shortness of breath or difficulty breathing 

• Fatigue 

• Muscle or body aches 

• Headache 

• New loss of taste or smell 

• Sore throat 

• Congestion or runny nose 

• Nausea or vomiting 

• Diarrhea 

Center for Disease Control:  https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html 

 

https://eclkc.ohs.acf.hhs.gov/about-us/coronavirus/ohs-covid-19-updates
https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html
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What will happen if a child or staff member is exposed to COVID-19? 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-

isolation.html#quarantine 

https://www.inyocounty.us/i-q/english 

BIHS will refer to the CDC, Inyo County 

Health, and Tribal procedures to 

determine the length of time a child or 

staff member should isolate based on 

specific criteria. Due to continuous 

change in guidance for exposure we will 

not specify the number of days in this 

handbook.  

 IF YOU TEST POSITIVE (+) FOR COVID-19 = ISOLATE 

https://www.inyocounty.us/i-q/english 

What happens if a child or staff member test positive COVID 19? 

Stay Home and Isolate – Everyone—regardless of vaccination status, previous infection, or 

lack of symptoms: isolate for ten (10) days. 

Isolation can end after day five (5) – IF symptoms are not present and a diagnostic test 

specimen is collected on day five or later and the result is negative (-). 

If released after day five (5), the individual must wear a mask for an additional five (5) days. 

If symptoms are not resolving – continue to isolate until symptoms are resolving or until after 

day ten (10). 

If fever is present, isolation should be continued until fever resolves. 

If unable to test or choosing not to test and symptoms are not present or are resolving, 

isolation can end after day ten (10). 

BIHS staff will contact families individually to inform them of possible exposure or positive 

COVID-19 cases within our enrolled children and staff. BIHS Health and Disabilities manager 

will stay in communication with the family of possible exposure or positive case while 

maintaining confidentially and ensuring safety of our facility.  

 

https://www.cdc.gov/coronavirus/2019-ncov/your-

health/quarantine-isolation.html# 

 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html#quarantine
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html#quarantine
https://www.inyocounty.us/i-q/english
https://www.inyocounty.us/i-q/english
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html


 0 3 / 2 9 / 2 2 - P a g e  8 | 55 

 

The BIHS facility receives quarterly treatments for COVID-19 and other related variants to help 

limit the exposure as well as air purifiers located in all indoor areas utilized by children and 

staff.  

BIHS will continue to provide updates, education and resources to staff, parents, children 

and community regarding COVID-19 and or another potential novel virus. Listed below are 

the ways BIHS may communicate with families in the community:  

• Online Child Plus email text system 

• BIHS webpage and Facebook page  

• Phone calls 

• Regular email and text  

• Local radio station  

• Flyers  

• Newsletters  

• Online (join me) 

• In person 

 

Center for Disease Control and Prevention https://www.cdc.gov/ 

 

 

 

We wear our masks to keep each other 

Safe! Social Distancing with young 

children is a challenging effort. However, 

the recommendations set forth aim to 

keep children and providers safe and 

healthy, while ensuring children are in a 

nurturing and responsive environment. 

As of March 2022, BIHS is a Federal Head 

Start and must continue with Federal Mask 

Mandates.  

https://eclkc.ohs.acf.hhs.gov/physical-

health/article/face-masks-head-start-

programs 

 

 

https://www.cdc.gov/
https://eclkc.ohs.acf.hhs.gov/physical-health/article/face-masks-head-start-programs
https://eclkc.ohs.acf.hhs.gov/physical-health/article/face-masks-head-start-programs
https://eclkc.ohs.acf.hhs.gov/physical-health/article/face-masks-head-start-programs
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BIHS Universal Masking Requirement 

https://eclkc.ohs.acf.hhs.gov/physical-health/article/face-masks-head-start-programs 

 

Policy: Bishop Indian Head Start staff, children, parents, guardians, specialists, contractors, volunteers, vendors, and all 
visitors will  wear face mask to help stop the spread of COVID-19 and other variant viruses until further notice from the local 
Federal Governing Agency.  

 

Purpose for wearing face masks:  

The SARS-CoV2 virus that causes COVID-19 spreads among people through the air. The virus is spread when you 

breathe, talk, laugh, or sing. You do not have to feel sick or be coughing and sneezing to spread the virus. Masks trap most 

virus particles, so they cannot infect other people. Masks are a simple and effective way to protect yourself and the people 

around you, especially when you and the people near you wear a mask, too. Masks are especially important to protect 

children who are not able to get a COVID-19 vaccine.  

 

1. BIHS will use program funds to purchase masks for staff, children, and their families. BIHS will ensure all approved 
person(s) before entering the Head Start facility will be provided with a face mask. 

2. Everyone who is 2 years of age and older must wear a mask in indoor and outdoor BIHS settings, including during 
school bus transportation services.  

3. BIHS will use program funds to purchase plexiglass shields to allow children and staff to remain safe from the 
spread of illness during meal and snack times when masks are not required to be worn.  

4. The Office of Head Start provides the following exceptions for not wearing a mask: Children who are eating or 
drinking, napping, or brushing teeth; A child who has a special health care need, and their health care provider 
advises the family that their child should use an alternative face covering; Children who cannot safely wear a mask 
because of a disability as defined by the Americans with Disabilities Act (ADA). 

5. Everyone 2 years of age and older must also wear a mask when two or more people are in a vehicle owned, 
leased, or arranged by BIHS or Bishop Paiute Tribal program.  

6. Regardless of vaccination status all people must wear a mask when participating in crowded settings or during 
BIHS outdoor activities that sustain close contact. [The Centers for Disease Control and Prevention (CDC) 
defines close contact as being less than six feet away from other people for more than 15 minutes]. 

Safety Reminder! 

• Children younger than 5 are not yet eligible for COVID-19 vaccination. 
• Developmentally appropriate care and safe supervision of young children requires close contact with adults. 

7. BIHS Staff will provide  predictable and consistent routines for mask wearing to help children feel more comfortable 
and know what to expect. 

8. BIHS staff will not discipline children for not wanting to wear a mask. Treat mask wearing as an emerging skill. 
BIHS will help children learn how to wear a mask consistently to be healthy and safe by showing them how to wear 
their mask, so it fits securely over their mouth, nose, and chin. BIHS will help children find a mask that is 
comfortable and that they can keep on all the time. BIHS will give positive feedback to children for their efforts.  

https://eclkc.ohs.acf.hhs.gov/physical-health/article/face-masks-head-start-programs
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html#contact
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9. BIHS will use disposable mask and or reusable masks. Cloth masks must have two or three layers of tightly woven 
fabric that can be washed frequently. Filters must be changed daily if BIHS uses cloth masks with pockets for filters.  

10. Masks should be replaced if they become wet or soiled. Disposable masks should be thrown away at the end of 
each day or if they get wet. 

11. To work effectively, masks for children and adults must fit snugly. Masks must cover the mouth, nose, and chin. 
Masks can fasten around the ears or the back of the head. Masks need to stay in place when you talk and move. 

12. Adults who need extra protection can wear a disposable mask under a cloth mask or wear a face shield for more 
protection, but a face shield cannot replace a mask. When interacting with people who rely on reading lips, staff 
may wear a clear mask or cloth mask with a clear panel. 

13. Wash your hands for 20 seconds with soap and water before and after touching your mask (such as when putting it 
on or when taking it off). 

14. Wash your hands before and after helping a child with their mask. 

15. Try to touch only the ear loops or ties. Avoid contact with the part of the mask that touches the mouth and nose, 
because it may have virus particles on it. 

16. When children are eating, brushing teeth, or napping, store their masks in a paper bag or breathable container 
labeled with their name. 

17. When masks get wet or dirty, replace them with a clean mask. Everyone needs at least two or three extra masks so 
they can put on a clean one when needed. 

18. Put a wet or dirty cloth mask in a bag labeled with the owner's name, and make sure it gets washed. Wash your 
hands after putting a dirty mask in the laundry. 

19. Wash cloth masks frequently and dry them completely. 

Approved by the BIHS Policy Council 3.25.22 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 0 3 / 2 9 / 2 2 - P a g e  11 | 55 

 

The BIHS Preschool Services at a Glance 

 Education and Child Development Program Services:  

➢ Safe, enriching and well supervised indoor and outdoor learning environments. 

➢ Developmentally appropriate School Readiness integrated activities.  

➢ Our teaching practices will emphasize nurturing and responsive practices, 

interactions, and environments. That foster trust and emotional security; be 

communication and language rich; will promote critical thinking and problem solving; 

social, emotional behavioral, and language development; provide supportive 

feedback for learning; motivate continued effort; and support all children’s 

engagement in learning and activities.  

➢ Bishop Paiute Tribal Language Preservation and Revitalization Lessons and Practice.  
 

 Child Nutrition Services:  

➢ Well-balanced meals and snack provided  

➢ Garden Activities  

➢ Nutrition and Cooking Activities  
 

 Child Transportation Services:  

➢ Morning and Afternoon School Bus routes to and from school.  

➢ School Bus Safety Education. 

➢ Eastern Sierra Transit Dial-A-Ride Passes for families. 
 

 Family Support Services for Health, Nutrition and Mental Health:  

➢ Health Manager will continue to Collaborate and Communicate with 

parents/guardians regarding the health and well-being of their child. Provide 

resources and referrals to assistant with health concerns and needs.  

➢ Assist families with ensuring their child is up to date with health status before entering 

BIHS-physical, immunizations, and dental screening. 

➢ Child Passenger Car Seat Safety Education and Child Car Seats assistance.  

➢ Onsite Mental Health Consultant for Children, Parents/guardians and Staff.  

➢ Referrals for Mental Health Consultant for Children, Parents/guardians and Staff. 

➢ Trauma Informed Care Strategies to support Children, Parents/guardians and Staff. 

➢ Parent education regarding COVID-19, preventive medical and oral health care, 

emergency first aid, environmental hazards, and health and safety practices for the 

home including health and developmental consequences of tobacco products, use 

and exposure to lead, sleep safe, fitness, family nutrition and food budget needs; 

health pregnancy, social and emotional well-being, IEP process, and health 

insurance.    
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Policies and Procedures 

Confidentiality: To respect the integrity and promote the welfare of BIHS families it is essential that intimate information is 

not circulated beyond the limits of the professional relationship. Children and family records that are required by the 

program are protected by confidentiality procedures. Parents/Guardians and volunteers are prohibited from viewing records 

other than their own child. Children’s, health, education, and family service records on families are open only to BIHS staff, 

specialist consultants, authorized federal officials and authorized state officials on a need-to-know basis. Parents/guardians 

have reviewed and signed Confidentially Agreement at in-person enrollment meeting.  

Child Abuse Policy: The BIHS staff receives annual training on Child Abuse and Neglect Reporting prior to the start of the 

new school year and all employees sign a statement of “Mandated Reporter.” The BIHS staff who works with your child and 

family care about your health and well-being. We are required by state law Penal Code Sections 11165-11174.3 to report 

child abuse or neglect. Being a parent is no easy task and we are here to support you by offering guidance in alternative 

discipline techniques and resources to parenting classes and other useful workshops.  If a report is to be made, our staff 

(Health Manager and/or Family Advocate) will assist you through the process. We will also be cooperating thoroughly with 

Child Protective Services and with local Law Enforcement.  

Home Visits: Home visits are valuable in building respectful relationships with parents and in developing a broad 

understanding of every child in the program. Teachers are required to make one visit to the home for each child before the 

start of the school year. We are not coming to inspect homes; we are coming to make a connection with your child and 

family in an environment outside of the school setting that is most comfortable for the child.  

• Due to COVID-19, Home Visits will occur through the families desired means of communicating including: a phone 

call, ZOOM, Join Me, or a Facetime. Home Visits may resume in 2022-2023 following all safety procedures.  

Family and Community Partnerships: BIHS staff advocate for Head Start families, both in social changes and in helping 

with immediate needs. The purpose of this service area is to ensure that every family gets all the information, access to 

community services, and benefits that they are entitled. The Head Start staff works with individual families and with the 

parent group at each center to help link families to the community.  

• Due to COVID-19, Family and Community Partnership meetings will occur through the families desired means of 

communicating via phone call, ZOOM, Join Me, Facetime Conference or in person to discuss family needs and 

well-being.  
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Parent Involvement: Parents are the most important influence in a child's development. An essential part of the Head Start 

program is the involvement of parents in parent education and program planning and operating activities. They serve as 

members of the Policy Council and Parent Committee and have a voice in administrative and managerial decisions.  

Parent Education Training: Head Start provides parent involvement and education activities that are responsive to 

parents' expressed needs. Workshops and training are available for parents to enhance life skills, knowledge about child 

development and Health/Safety and Nutrition information. Parent education training may include CPR/First Aid/AED. 

Volunteers: Through participation in classes and workshops on child development, and through staff visits to the home, 

parents learn about the needs of their children and about educational activities that can be carried out at home.  

• Parents are involved in program policymaking and operations. 

• Parents are encouraged to participate in our program as visitors/volunteers to observe and/or actively participate 

with their child in the learning centers. 

• BIHS has an open-door policy for parents/guardians to visit our program  

• Current and former parents also serve in Head Start on a volunteer or paid basis as Assistant Teachers, Family 

Advocates, and other staff members.  

• All parent and professional volunteers are required to sign a confidentiality agreement prior to volunteering in the 

classroom. 

• Due to COVID-19 families/volunteers will not be allowed in facility until further notice to limit the amount of 

exposure. In 2022-2023, BIHS pending approval of the Office of Head Start, The Bishop Paiute Tribe and following 

CDC current guidelines, BIHS will allow families/volunteers in the facility following COVID-19 Health and Safety 

Screenings.  

 

Parent Committee: Once your child is enrolled in the BIHS program you become a member of the Parent 

Committee. The parent committee meets twice a month and is responsible for electing a Policy Council Community 

Representative, Policy Council Leaders and Alternates. The Parent Committee plans and participates in fundraising 

activities to support parent and child education activities, picture day, and end of the year events. Parents must vote on all 

decisions regarding the use of the parent fundraising budget. The parent committee needs a Quorum which is when there 

are 3 or more parents present during the meeting.  

 

• Due to COVID-19 meetings may be virtually via Zoom, Join Me or Facetime, if in-person meeting is required must 

follow social distancing requirements, wash hands and must wear masks at all times.  
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Program Governance: Head Start provides opportunities for parents to participate in policy and 

decision-making throughout the program. Parents are involved in such areas as program planning 

and implementation, volunteering, parent committees, policy council and program self-assessment 

and grant planning.  

 

ROLES AND RESPONSIBILITIES FOR BISHOP INDIAN HEAD START POLICY COUNCIL (PC)  

RESPONSIBILITIES:  

 To maintain positive interactions with parents, children, and staff.  

 To develop a partnership with parents and staff in making decisions about program 

changes and policies.  

 To attend monthly Policy Council meetings. 

 To notify the Alternate and at least one of the following: PC Chair or the Director if you 

cannot attend the meeting.  

 To learn how to conduct a meeting.  

 To become familiar with the Performance Standard 45 CFR Chapter XIII September 

2016, 1301, Program Governance; school readiness goals; Parents, Family, and 

Community Engagement; the Policy Council Bylaws; and the 5-Year Goals and 

Objectives.  

 When convenient, to participate on special committees and 

exam/interview/screening panels of prospective candidates for Bishop Indian Head 

Start positions. 

 To communicate the concerns and interests of your parent committee and policy 

council and keep parents and staff informed on pertinent program information.  

 To participate in program evaluation(s). Parents will be asked to take part in the 

monitoring and evaluating process (Office of Head Start Monitoring Protocol) and the 

annual program Self-Assessment.  

 To invite community-based agencies/organizations to the Policy Council, Health 

Advisory and Parent Committee to share information beneficial to Head Start children 

and family members.  

 To advocate for your needs, the needs of your children, family members and 

community members in which you live.  

 To share your accomplishments at Policy Council and Parent Committee meetings, 

such as: recently employed, graduating from high school, college, and obtaining a 

GED.  
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QUALIFICATIONS:  

 Parent must be a parent of a child/children currently enrolled in the Head Start 

program.  

 Interest in making decisions for the Head Start program.  

 

MEMBERSHIP COMPOSITION:  

 

 At least 51% of the PC Representatives are parents of a child/children currently 

enrolled in the Head Start program. Past Parents of Head Start children may serve as 

representatives of the community. In no case, should representatives of the 

community exceed 51% of the total group. No staff member (nor members of their 

families living in the same household) shall serve on the PC in a voting capacity.  

 Policy Council Members are elected by parents of Bishop Indian Head Start. All Head 

Start parents and guardians are members of the Parent Committee.  

TERM:  

 Members are elected for a 1-year term beginning in November and ending in 

November. Elections may take place earlier due to the needs of the BIHS program.  

Resources: 

 The BIHS Policy Council Bylaws are located 

http://www.bishoppaiutetribe.com/headstart.html  

under Legalities.  

 

Bishop Indian Tribal Council Grantee Governing Structure:  

The Bishop Paiute Tribal Council is the governing board for the tribe and its people. The 

council is elected by a voting system set forth by the tribe's own bylaws and governance 

policies. The Bishop Paiute Tribal Council is the governing body of the Head Start grantee 

and is responsible for legal and fiscal oversight of BIHS. The Tribal Administration has 

responsibilities for maintaining governmental functions, including community development 

and housing, educational services, enrollment and membership, land assignments, social 

services, childcare, and financial accounting functions.  

https://www.bishoppaiutetribe.com/ 

 

http://www.bishoppaiutetribe.com/headstart.html
https://www.bishoppaiutetribe.com/
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Parent Rights and Responsibilities  

My Rights as a BIHS Parent: 

➢ To take part in major policy decisions affecting the planning and operation of the program. 

➢ To help develop adult programs that will improve daily living for my family. 

➢ To be welcomed into the classroom. 

➢ To choose whether or not to participate without fear of endangering my child’s right to be in 

the program. 

➢ To be informed regularly about my child’s progress in Head Start. 

➢ To be treated with respect and dignity. 

➢ To expect guidance for my child from Head Start teachers and staff, which will help his/her 

total individual development. 

➢ To be able to learn about the operation of the program, including the budget and the level of 

education and experiences required to fill various positions. 

➢ To take part in the planning and carrying out of programs designed to increase my skills of 

possible employment. 

➢ To be informed about all community resources concerned with health, education, and 

improvement of family life.   

My Responsibility as a Parent in Head Start: 

➢ To learn as much as possible about the program and to take part in major decisions. 

➢ To accept Head Start as an opportunity through which I can improve my life and my children’s 

lives.  

➢ To take part in the classroom as an observer, volunteer worker, or a paid employee (subject to 

budgetary restraint) and to contribute my services in whatever way I can toward the 

enrichment of the total program.  

➢ To provide leadership by taking part in elections, to explain the program to other parents and 

encourage their full participation.  

➢ To welcome the family advocate, teachers and staff into my home to discuss ways in which 

parents can help their child’s development at home in relation to school experiences. 

➢ To work with teachers, staff and family advocate and other parents in a cooperative way.  

➢ To guide my children with love, respect and to provide positive discipline. 

➢ To offer constructive criticism of the program, to defend it against unfair criticism and to share 

in the evaluating.  

➢ To inquire about further understanding of early childhood development.  

➢ To become involved in community programs that help improve health and education.  

 

Parent Opportunities 

Volunteering: You are welcome and encouraged to participate as a classroom volunteer. Your 

participation will benefit all students and staff at BIHS. Parents, grandparents, and community 

members serve as valuable resources to our school by enriching the daily learning lives of children. By 

volunteering, you will make a direct contribution to the instructional program. Please contact your 

child’s teacher for more information. 
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What is Parent Policy Council? 

BIHS Parent Policy Council is the parent’s voice in major program decisions. For example, recruitment 

and selection policies, personnel policies, budgets and funding proposals, participating in the annual 

program self-assessment, discussing and planning short- and long-term goals for the BIHS program, 

and participating in the interview process for new BIHS staff. 

 

Who is on the Parent Policy Council? 

Each classroom elects two parents to serve as their representatives to the BIHS Parent Policy Council. 

A prior Parent Policy Council member is elected annually and may serve a maximum of 3 terms 

(years) as a community representative.  

 

When are the Policy Council Meetings? 

BIHS Parent Policy Council will discuss and create a schedule of monthly meetings.  

(Please refer to the Monthly Program Calendar from your teacher.) 

 

Who can come to the BIHS Parent Policy Council meetings? 

Parent Policy Council Meetings are open to anyone who would like to come. However, only elected 

Parent Policy Council members may vote. 

 

What are the responsibilities of a Parent Policy Council Member? 

• To follow all Parent Policy Council Bylaws; 

• To be informed and keep parents informed about issues facing the Policy Council; 

• To attend meetings regularly and notify staff in advanced if you are unable to attend; 

• To advocate in the Best Interest of all BIHS families; 

• To attend classroom parent meetings and present parent concerns to the Parent Policy 

Council; 

• To facilitate the Parent Committee meetings; 

• To attend trainings and share information with other parents; 

• To be on community committees to help the BIHS program.  

 

What Support is Offered to the BIHS Parent Policy Council? 

Appropriate training and technical assistance shall be provided to the members of the 

governing body (Bishop Paiute Tribal Council) and the Bishop Indian Head Start Parent Policy 

Council to ensure that the members understand the information the members receive and 

can effectively oversee and participate in the programs of the Head Start agency.  
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Parent Grievance Procedure: Bishop Indian Head Start has an open-door policy and is willing 

to provide opportunity to any parent, community member, etc., to discuss issues and 

concerns regarding services to children and families in our Head Start program.  Often, 

concerns or differences can be resolved through obtaining answers to questions. Bishop 

Indian Head Start will respond to your questions at any time, or route you to the responsible 

party.  To ensure that efficiency in this process is achieved, the Bishop Indian Head Start staff 

request that all suggestions or grievances regarding your Head Start center be voiced to the 

Head Start Management Staff, according to the steps below: 

 

Steps to Address a Complaint: A Parent Grievance Procedure is established to provide a 

means of encouraging parents in the Head Start program to feel comfortable with airing 

and/or expressing any doubts or problems which many occur during the program year with 

another parent or staff. This procedure shall give a parent the opportunity to freely express 

his or her feelings toward the conditions of the program or being treated unfairly. A 

Grievance may be a complaint relating to another parent who is causing a problem, a staff 

who is not performing to his or her expectations according to her role and responsibilities, 

conditions of the centers, etc. 

 

The Objectives of the Grievance Procedure shall be to:  

➢ Promote harmony in the working relationships of our parents and staff. 

➢ Provide and acknowledge an orderly process for the handling of the parent 

grievances. 

➢ Resolve grievances as quickly as possible before they become unduly exaggerated 

and disruptive to the program.  

➢ Resolve the grievance at the parent/staff level if possible.  

➢ Correct the cause of the grievance. 

➢ Provide free expression of views and open dialogue (documentation) between parent 

and staff.  

 

A parent has the discretion of bypassing all procedures and going directly to whom he or 

she feels comfortable requesting assistance for his or her concerns. 

 

Step 1: When a parent has a complaint (grievance), the first step is to contact the Head Start 

staff Director immediately to discuss the area of complaint and or suggestion. At this point, 

we encourage the parent as well as the supervisor to document the complaint or 

suggestion. If no satisfaction to the parent: 
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Step 2: The parent, with the assistance of a third party, if necessary and the staff supervisor 

will discuss the grievance with his or her Parent Policy Council Representative. 

Documentation will be required of the parent, staff supervisor, and report to be recorded in 

the Parent Policy Council minutes. If no satisfaction to the parent: 

 

Step 3: The parent, with the assistance from a third party if necessary, the staff Director, will 

discuss the grievance with the Bishop Paiute Tribal Administrative Staff. Documentation will 

be required of the parent, staff supervisor, minutes of the Parent Policy Council, 

documentation from Tribal Administration and report to be recorded in the Policy Council 

minutes. If no satisfaction to the parent: 

 

Step 4: The parent, with the assistance from a third party if necessary, the staff Director, will 

discuss the grievance with the Bishop Paiute Tribal Council. Documentation will be required 

of the parent, staff supervisor, minutes from the Tribal Council, minutes of the Policy Council, 

and report to be recorded at the administrative level. If no satisfaction to the parent: 

 

Step 5: The parent, with the assistance from a third party if necessary, the staff Director, and 

administrative staff will discuss the grievance with the Parent Policy Council and the Bishop 

Paiute Tribal Council. The decision of the Shared Governance governing bodies is recorded 

as the Final Decision, hopefully to be accepted by the parent. 

 

A parent has the discretion of bypassing all procedure and going directly to whom he or she 

feels comfortable requesting assistance for his or her concerns.  

 

Families have read, agreed and signed the Parent Grievance Policy at enrollment. 

 

 

 

 

 

 

 

 

 



 0 3 / 2 9 / 2 2 - P a g e  21 | 55 

 

POSITIVE DISCIPLINE POLICY STATEMENT: According to Minimum Standards for Child Care Facilities 

and the Head Start Performance Standards, Head Start staff members and volunteers shall use 

positive discipline techniques that are directed toward helping the child develop positive self-esteem 

and social competence. (EX: PATHS, FLIP IT, CLASS).  

 

EXAMPLES OF POSITIVE DISCIPLINE TECHNIQUES INCLUDE: 

❖ Modeling appropriate behavior; 

❖ Positive reinforcement of desired behavior; 

❖ Redirection of inappropriate behavior; 

❖ Application of clear, consistent limits or expectations; 

❖ Application of logical consequences; 

❖ Can be sent to another teacher or staff member for an age-appropriate length of time, in 

cases where none of the above techniques have been effective.  

 

Under no circumstances are Bishop Indian Head Start staff members and volunteers permitted to use 

or threaten to use any of the following techniques as a means of discipline: 

 

❖ Any method of Corporal Punishment to the child; 

❖ Any method that humiliates the child; 

❖ Any form of abusive/profane language (INCLUDING HARSH WORDS OR TONE); 

❖ Any forms of discipline associated with food, beverage, or napping. 

 

IN SOME CASES:  If your child exhibits un-safe behavior problems that appear to pose a serious 

danger to themselves, other children enrolled in the program or center staff and volunteers, and all 

other behavior management has failed; you will be asked to pick your child up from the center 

immediately.  If you are unable to pick your child up promptly, you must send an adult designated 

on your Emergency Transportation Sheet.  A parent-teacher conference will be scheduled for the 

purpose of formulating an Individual Behavior Plan prior to the student returning to school.  
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Recruitment: Head Start maintains a yearly recruitment process. Applications are available at the 

Bishop Indian Head Start Front Office, BIHS Website, or ask for our Family Advocate.  
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Selection: BIHS is funded through Head Start to provide preschool services to 60 children. BIHS may 

serve up to 64 children based on the State Preschool adult to child ratio. Therefore, enrollment in the 

program is limited. Registration does not ensure that the child will be enrolled. Selection criteria of the 

children to be enrolled is made by using age, income, children's disabilities, and family needs. Those 

children who are not selected for enrollment are placed on a waiting list. After selection is made, 

parents are notified of their child's status. Drops: A parent / guardian planning to drop their child from 

the Head Start Program must notify staff and sign a drop form at the Head Start classroom and should 

inform the Family Advocate of the drop. Transfers: A parent / guardian wishing to transfer their child 

to another classroom must contact their Family Advocate and Teacher.  Admission to another 

classroom is dependent on whether there is a vacancy in the requested classroom. IF YOUR ADDRESS 

OR TELEPHONE NUMBER CHANGES, IT IS IMPORTANT THAT YOU INFORM YOUR FAMILY ADVOCATE AND 

YOUR CHILD'S TEACHER AS SOON AS POSSIBLE. CALL FRONT OFFICE 760-872-3911. 

• Due to COVID-19/Variants , BIHS is supporting a lower child to adult ratio. Our goal in 2022-2023 

is to have a ratio of 2 qualified staff to 15 children.  

Attendance Policy: Regular attendance is important. Through 

consistent attendance, children and families can take full 

advantage of the Head Start services; children learn the importance 

and value of being in school and children develop responsibility 

early. BIHS is a Center Based Program; Federal Guidelines mandate 

that an 85% attendance rate should be maintained for children and 

families to receive the maximum benefit from the Head Start 

experiences. If you are a TANF recipient, the requirement is 90% or 

better attendance rate to be eligible for clothing allowance.  

BISHOP INDIAN HEAD START ABSENCE POLICY 

 

Excused Absences:  Absences will be excused for the following reasons allowed in regulations 

without limitation: Illness or quarantine of the child or parent (please be specific) Court ordered 

visitation with absent parent or relative (We must have a copy of the court order on file) 

• Due to COVID-19 if a child or family must self-isolate due to exposure or positive COVID-19 test 

those days will also be excused absences. 
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Excused Absence Due to Family Emergency:  Absence due to “family emergency” as allowed in 

CCR Section § 18066© will be excused for the following reasons without limitation: 

 

• Family emergency, such as death, funeral, car accident, court appearance, emergency 

hospitalization, need to receive medical or dental services out of town due to lack of service 

providers in our geographic region, or federal jury duty in Fresno, CA. 

• Family emergency created by crisis, need for medical, dental, or therapy services related to 

crisis, visit to safe house or shelter, the need to be out of sight of absent parent, threat of 

kidnap, secret witness program relocation issues or other family crisis or extenuating 

circumstances at the discretion of administration. 

• Family emergency due to dangerous conditions such as down power lines, flash floods, snow, 

avalanche, and other natural disasters. 

• Any absence which is clearly in the health and safety interest of the child or other children in 

the center of home due to a family emergency, crisis, or dangerous condition. 

Excused Absence Due to Best Interest:  Absence allowable as “Best Interest of the Child” CCR Section 

§ 18066© will be excused for the following reasons with a limit of 10 days per fiscal year, except for 

those children who are recipients of protective services or at risk of abuse or neglect as allowed in 

CCR Section § 18066(f): 

• Vacation with parent or relative (please be specific) 

• Out of town with parent or relative (please be specific; non-illness or not medically 

related) 

• Stayed home with parent or relative 

• Child’s Birthday 

• Other reasons which are clearly in the best interests of the child (again, please be 

specific) 

UNEXCUSED ABSENCES:  Limited to five (5) consecutive days as allowed in CCR Section § 18066. 

Absence for any other reason than those listed above will be considered unexcused. Days a child is 

scheduled for education, does not show, and the school is not notified.  

ABSENCE FOR UNKNOWN REASON:  If a child has five (5) consecutive unexcused absences in the 

Bishop Indian Head Start program, services will be terminated unless a reasonable explanation is 

given to the administration through the appeals process. An excused absence must be verified with 

a phone call or a note. Parents/Guardians should notify the Front Office 760-872-3911 each morning if 

child will be absent or late. If a child has been absent for five (5) consecutive days, and the parent 

has not contacted our agency, and reasonable attempts have been made to contact the parent, 

the family will be dis-enrolled due to lack of response. Thank you for your cooperation. 
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Excessive Absences and Tardiness Policy and Procedures 

➢ Purpose Statement: To prepare children and families for the mandatory attendance 

requirements of elementary school, BIHS will promote regular attendance by 

implementing a process to ensure children are safe when they do not arrive at school or 

arrive to school on time.  

➢ BIHS must implement strategies to promote attendance. BIHS will provide information 

about the benefits of regular attendance and support families in promoting their child’s 

regular attendance. 

BIHS Attendance Procedures 

BIHS requires Parent/Guardians Reporting an Absence: 

We ask that parent/guardians call the Attendance Line at 760-872-3911 every morning that their 

child is going to be absent from school within 1 hour of the start of school (by 8:45am). This is to help 

ensure that we verify each child’s safe arrival to school and that we accurately record each child’s 

daily attendance. Please be ready to provide the following information: 

• Name of caller and relationship to child 

• Child name 

• Teacher name 

• Reason for absence 

• If ill, brief description of symptoms.  

BIHS is required to: 

➢ If a child is unexpectedly absent and a parent has not contacted the program within one hour of 

program start time, BIHS must attempt to contact the parent to ensure the child’s well-being. 

➢ If a child has multiple unexplained absences (such as two consecutive unexplained absences), 

BIHS will conduct a home visit or make other direct contact with a child’s parents. Refer to the 

BIHS Absence Policy for a list of excused and unexcused absences.  

➢ If a child is at risk of missing 10% of the program days per year, BIHS designated staff and the 

parent/guardian will develop an individual plan to improve the child’s average daily attendance 

rate.  

➢ If a child ceases to attend after 5 consecutive days, BIHS must make appropriate efforts to re-

engage the family to resume attendance. If the child’s attendance does not resume, then BIHS 

will consider that slot vacant. The child will be disenrolled and or placed back on the waitlist. 

➢ Your family may have to reapply for BIHS services or be placed back on the waitlist, if your child’s 

attendance falls below the required 85% average daily attendance.  Exceptions can be made 

on a case-by-case basis only for extenuating circumstances at the discretion of the BIHS Director.   
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BIHS Punctual Procedures 

Reporting an Excused Tardy: If your child is going to be late to school due to an appointment or other 

valid reason, please call the attendance line at 760-872-3911 and let us know: 

• When the child will arrive  

• Reason for late arrival  

• If student will be requiring breakfast, and or lunch for the day.  

 

➢ Excused tardies would be any medical, dental, optometric or chiropractic appointments, or 

infrequent family emergencies or transportation issues.  

 

➢ Excused and Unexcused tardies will be recorded in child’s attendance folder and in Child Plus.  

Attendance reports include arrival times to school and will be made available upon parent 

(s)/guardian (s) request. 

 

➢ BIHS opens the doors at 7:45AM. Children are considered tardy after 8:45 AM. Students 

who arrive after that must report to the office for a Tardy Slip. The Tardy Slip must be 

completed with the ERSEA/Family Advocate Staff before taking your child to their class.  

 

➢ Excessive Tardiness: On the fifth unexcused tardy, a letter will be sent home reminding parents 

that students are required to be on time to school.  

➢ On the tenth unexcused tardy, parent(s)/guardian(s) will be required to meet with the Director of 

BIHS to discuss solutions to improve attendance/school arrival time and agree to no more 

unexcused tardies.  

➢ On the fifteenth unexcused tardy, parent(s)/guardian(s) and the Director will sign an Attendance 

School Arrival Time Agreement.  If the family/guardian does not abide by the attendance/school 

arrival time agreement, then BIHS will consider that slot vacant. The child will be disenrolled and or 

placed back on the waitlist. Exceptions can be made on a case by case basis only for 

extenuating circumstances at the discretion of the BIHS Director.   

➢ If Parent (s) /Guardian (s) disagree they may appeal to the Policy Council.  
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Arrival and Departure of Children, Releasing a Child to an Adult 

The following are procedures for parents to follow to ensure the safety and well-being of each child 

in the Head Start program.  

1. An adult (a person 18 years or older), must accompany and "sign-in" the child when dropping off 

the child in the morning. At pick-up time an adult must "sign-out" the child. 

2. If your child is unable to attend school that day, you must call the Front Office or classroom 

teacher no later than 45 minutes from the start of the school day. 

3. If you are running late, you must call the teacher to notify him/her of your approximate arrival 

time. This will assist the teacher to determine if a breakfast and/or lunch is ordered for your child.  

 

At Arrival and Dismissal: Our Head Start program will implement Front Door Arrival and Dismissal 

Service. We are asking all parents and assigned families members to help us practice Social 

Distancing (Physical Distancing) to prevent exposure to the children, volunteers, and staff by not 

entering the facility during our Program Hours.  

 

❖ BIHS Staff will greet parents/guardians and children outside as they arrive. 

❖ BIHS staff will walk all children to their classroom, and at the end of the day, walk all children back 

to the front and release to approved adult designated by parents/guardians. Please follow 

parking lot safety protocol (using cross walk, holding your child’s hand and walking to and from 

your car). 

❖ All children are required to be transported in their car seats to school and at pick up. We will not 

allow children to be released without a car seat.  

❖ If you do not have an appropriate child passenger seat, you can contact Bishop Indian Head 

Start, Early Head Start, CHP and or First 5 to receive an appropriate child passenger safety 

education and an appropriate child passenger seat.  

 

❖ BIHS designated staff will screen employees, children, parents, and visitors before entering 

building for COVID-19 symptoms and history of exposure. A child will be excluded from BIHS that 

day if their temperature or a member of their household is above 99.1 to 100.4 degrees. CDC 

recommend temperature for exclusion is 100.4, Bishop Paiute Tribe recommend temperature for 

exclusion is 99.1. 

❖ Our Staff will use no contact thermometers. 

❖ Currently BIHS staff will complete the  Sign in and Out Daily Attendance Form. If your child is 

absent or tardy, you will be asked to complete the required form documenting the reason with a 

full signature.  

❖ Highly encouraged: The same parent or assigned person should drop off and pick-up their child 

every day. If possible, older people such as grandparents should not pick up children, because 

they are more at risk for serious illness.  
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❖ Parents and designated persons who are self-quarantining due to close contact “exposure” with a 

COVID-19 positive individual should not do drop off or pick up.  
 

Late Pick-up Policy: The following procedures are currently in place: 

1. Staff will counsel parent about the pick-up policy after the first incident. 

2. Parents will notify staff immediately of any changes in authorization for pick-up, emergency 

contact numbers, and personal information (phone numbers, address, etc.). 

3. For unforeseen circumstances, parents will call staff to inform them that they will be late and 

should indicate an anticipated arrival time at the classroom. 

4. If parents do not call and / or designated contact persons are not available to pick up child, 

child may be taken to the nearest police station. If this occurs, the Bishop Police Department 

will consider the child to be "abandoned" and will call Child Protective Services (CPS) to 

initiate a temporary custody process.  

 

Health and Early Childhood Development: Head Start provides every child with a comprehensive 

health care program to ensure that medical, dental, nutritional, developmental, and mental health 

needs are met. Head Start emphasizes the importance of obtaining and maintaining optimum health 

which includes assisting in the establishment and collaboration with a medical and dental home, 

promotion of regular health check-ups, and the early identification, intervention and follow-up of 

health concerns. Health education is incorporated into the classroom, parent committee and at staff 

trainings. 

 

 

Potty and toileting: When a child begins enrollment, he or she must be completely potty trained.  The 

child should be in cloth underwear and not in diapers, pull-ups, or training pants unless child has a 

medical condition.  Children are encouraged to use the toilets and clean up properly without 

assistance from teachers.  Please send your child with a spare set of clothes just in case they do have 

a potty accident. Soiled clothes will be place directly in a Ziploc bag with a note attached, to be 

sent home.  The BIHS staff are equipped to meet Office of Head Start standards and health 

requirements to diaper or assist in the toilet training process.   

❖ When diapering or assisting a child with toileting, wash your hands and wash the child’s hands 

before you begin, and wear gloves. Follow safe diaper changing procedures. Procedures 

should be posted in all diaper changing areas. Steps include: 
 

1. Prepare (includes putting on gloves)  
2. Clean the child 
3. Remove trash (soiled diaper and wipes)  
4. Replace diaper  
5. Wash child’s hands  
6. Clean up diapering station  
7. Wash hands 
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❖ After diapering, wash your hands (even if you were wearing gloves) and disinfect the 

diapering area with a fragrance-free bleach that is EPA-registered as a sanitizing or 

disinfecting solution. If other products are used for sanitizing or disinfecting, they should also be 

fragrance-free and EPA-registered . If the surface is dirty, it should be cleaned with detergent 

or soap and water prior to disinfection. 

 

❖ If reusable cloth diapers are used, they should not be rinsed or cleaned in the facility. The 

soiled cloth diaper and its contents (without emptying or rinsing) should be placed in a plastic 

bag or into a plastic-lined, hands-free covered diaper pail to give to parents/guardians or 

laundry service. 

 

Child Safety 

❖ BIHS will designate classrooms to a 2 (adults) to 12-15 (child) Ratio, preventing spread between 

classrooms. A qualified Teacher (s) will be assigned to the classroom for the duration of the 

program. The Bishop Indian Head Start classrooms provides 47 square feet per child for 16 

Children.  

❖ BIHS staff will Limit the number of child-staff and child-child interaction in common spaces as 

much as possible (e.g. playground equipment, hallways, etc.) 

❖ All BIHS Staff, Volunteers, Contractors and Partners will encourage 6-foot distancing and, 

where possible, implement distancing systems while learning.  

❖ Despite efforts to prevent illness or injury, emergencies happen, and we establish policies and 

procedures to respond to medical and dental health emergencies. Parents and designated 

emergency contacts will be notified. Upon enrollment, parents must complete and sign a 

"Consent for Emergency Medical/Dental Treatment” form. This form is kept in the classroom 

and is accessible for the teacher in case of any emergency. 

 

 

Audiology: Our program follows the current best practice by administering pure tone audiometric 

and middle ear or tympanometry screening. The screening we do helps us to identify children who 

have fluctuating hearing loss due to otitis media as well as children who have permanent hearing 

loss.  

 

Dental Hygiene: A current (within the last 12 months) dental exam/screening is required for all 

children enrolled in the Head Start program. If treatment is indicated, follow up with the dental home 

is essential for good oral health. Parents are encouraged to continue to take their child for "well baby 

dental visits" every six months. Head Start staff assists families when locating a dentist and advocates 

for their needs when necessary. Toothbrushes are provided for all children and tooth brushing is 

incorporated into daily activities. The dental hygienist provides dental education training to teachers, 

staff and children in individual classrooms. Parents are invited to dental workshops and health fairs 

throughout the year. Due to COVID-19 BIHS will not be able to complete toothbrushing. Toothbrushes 

and Oral Hygiene information will be sent home monthly. Teachers will still include Oral Hygiene in 

lessons.  

 



 0 3 / 2 9 / 2 2 - P a g e  30 | 55 

 

Nutrition: BIHS child nutrition services help families in meeting each child's nutritional needs and in 

establishing good eating habits that nurture healthy development and promote life-long well-being. 

Growth screenings are conducted twice a year to assess each child's nutritional status and growth 

pattern. If necessary, a nutritionist will follow-up with child's parent or guardian to address the child 

and family's nutritional needs. Referrals are made to WIC and other community agencies, when 

necessary. All children in Head Start are served breakfast,  lunch, and a snack.  We provide two-thirds 

of the child's daily nutritional need. All meals are funded by the USDA Food and Consumer Services 

and approved by a Registered Dietician through Toiyabe Indian Health Project. Meals must be 

consumed during mealtime only. Food items high in nutrients and low in fat, sugar, and salt are 

offered to the children. https://www.fns.usda.gov/cacfp 

 

The following are some alternative ways to celebrate special occasions (Birthdays). 

Non-Food, No-Cost Activities 

• Plant/teach art and/or craft activities 

• Share one or two cultural activities 

• Volunteer for a day  
 

Non-Food Ideas  

• A puzzle/book/educational toy to be used in 

the classroom 

• Cultural Stories 

• Stickers 

• Toothbrushes 

• Notebooks, pencils, crayons, markers, and/or 

erasers 

Meals: One essential 

aspect of healthy 

growth and 

development is good 

nutrition. All meals 

served in our program 

meet the USDA 

standards for 

nutritional content 

and are approved by 

a registered dietician. 

BIHS prepares and serves Breakfast, Lunch, and a Snack.  

 

https://www.fns.usda.gov/cacfp
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Mealtime is also used as a learning experience. Volunteers and staff are 

expected to sit with the children and to model good eating habits and table 

manners. Staff also stimulates social interaction, promoting language 

development and social skills. Language and social interactions are centered 

on child's interest. It is the parent's responsibility to inform the teacher if their 

child has any food allergies or if the child is on a special diet. A Doctor's note is required in order for 

specific adjustments to be made in meals served. 

Meal and Snack Times 

 

❖ Bishop Indian Head Start will provide a well-balanced Breakfast, Lunch and snack. 

Menus will be reviewed and approved by a Registered Dietician.  

Breakfast 8am 

Lunch 11pm 

Snack at 1pm 

 

❖ With less than 15 children per classroom, children can eat with a minimum of 6 feet apart. 

❖ Children will be served all meals and snacks by staff. Staff and Children will follow all 

handwashing procedures and be monitoring when doing so, we can’t expect 3 and 4-

year-olds to wash properly we must model this action.  

❖ BIHS Staff will ensure children wash hands prior to and immediately after eating. 

❖ BIHS Staff will wash their hands before preparing food and after helping children to eat. 

❖ Sinks used for food preparation should not be used for any other purposes. 

❖ All BIHS Staff complete a Food Handlers online Training course annually.  

❖ BIHS has purchased “no touch” trash cans for all classrooms and facility bathrooms.  

 

Follow these steps to get your hands clean every time. Teach children this process as they learn to 

wash their hands. Post these steps, with pictures, on the wall near the sink as a reminder. 

1. Turn on warm water. 

2. Wet your hands with running water. 

3. Apply liquid soap. 

4. Rub your hands together for at least 20 seconds. Rub the palms and backs of your hands, scrub under nails, and rub between fingers. 

When teaching children to wash their hands, introduce a hand washing song to be sure they have scrubbed long enough. 

5. Rinse your hands under running water for at least 10 seconds. 

6. Dry your hands with a clean, disposable paper towel. 

7. Turn off the water using the paper towel instead of your bare hand. 

8. Throw the paper towel away in a lined trash container. 

 

 

o Table Washing 



 0 3 / 2 9 / 2 2 - P a g e  32 | 55 

 

 

✓ Each table needs its own bucket of soapy water and washcloth.  

✓ Never clean tables with soapy water or spray bleach/water when children are present at 

the table. 

✓ Steps for Table Washing 

1. Wash tables with soapy water, dry with paper towel. 

2. Spray appropriate bleach solution and concentrate (Bleach and Water) on table. 

3. Let appropriate bleach solution and concentrate (Bleach and Water) sit for 2 minutes. 

Wipe off with a paper towel, let air dry.  

4. Place soiled washcloths on the bottom of the kitchen cart and empty soap buckets. 

5.  Clean Soapy water must be put in each bucket with a clean washcloth after one-time 

use. 

Nondiscrimination Statement 

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 
participating in or administering USDA programs are prohibited from discriminating based on 
race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in 
any program or activity conducted or funded by USDA.   

Persons with disabilities who require alternative means of communication for program information 
(e.g., Braille, large print, audiotape, American Sign Language), should contact the agency (state or 
local) where they applied for benefits. Individuals who are deaf, hard of hearing or have speech 
disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.  Additionally, 
program information may be made available in languages other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint 
Form, (AD-3027) found online at: How to File a Complaint, and at any USDA office, or write a letter 
addressed to USDA and provide in the letter all of the information requested in the form. To request a 
copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:  

1. mail: U.S. Department of Agriculture  
Office of the Assistant Secretary for Civil Rights  
1400 Independence Avenue, SW  
Washington, D.C. 20250-9410;  

2. fax: (202) 690-7442; or  
3. email: program.intake@usda.gov. 

This institution is an equal opportunity provider. 

02/06/2020 
 

 

 

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov
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Mental Health Services: BIHS recognizes the importance of promoting a child’s and family's complete 

overall health. BIHS partners with Family Services to provide available consultation, referral, and 

intervention services. The designated Family Service Workers are available to work with families and 

children on an individual or in a group setting. They also provide resource materials or parenting 

informational workshops.  We implement a violence prevention/ social skill curriculum in our 

classrooms.  

 

Health Screenings: Head Start Performance Standards require all enrolled children to complete a 

series of health screenings in order to identify any potential problems. These screenings also provide 

information about possible areas of concern where special services may be needed. The screenings 

cover physical examinations, vision, hearing, lead testing, and development. Due to COVID-19 all 

children and staff are required to complete a simple health survey or health screening before entry 

of building or entry onto bus.  

 

❖ Bishop Indian Head Start designated employees or volunteers will screen employees, 

children, parents, and visitors before entering building for COVID-19 symptoms and history 

of exposure. Bishop Indian Head Start encourages parents to take their children’s 

temperature prior to bringing them to school. BIHS requires parents to keep children home 

when showing any symptoms or signs of sickness.  

A child will be excluded from childcare services that day if their temperature is above 99.1 

to 100.4 degrees. 

❖ Bishop Indian Head Start designated employees or volunteers must make a visual 

inspection of the child for signs of illness which could include flushed cheeks, rapid 

breathing or difficulty breathing (without recent physical activity), fatigue, or extreme 

fussiness. 

❖ Parent(s)/Guardian(s) will be asked to confirm that the child does not have fever, shortness 

of breath or cough during the exchange of custody of the child. 

❖ Bishop Indian Head Start will utilize our Health Office where children with symptoms can be 

separated while waiting for pickup. A BIHS designated employee will remain with child until 

a parent and or designated adult signs child out.  

❖ A log will be kept with the date and times of entry and exit of all staff, children, parents, 

and visitors. 

❖ Implementation of alternative child check-in and check-out procedures will be in place to 

minimize parent touching of shared items (pens, paper, etc.) 

❖ If symptoms are related to allergies or other illness, the same rules apply, and children will 

not be able to be served until they are symptom free and have a note from the doctor 

that symptoms were not COVID-19 related. 
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Health Requirements: All children enrolled in the Bishop Indian Head Start must have a physical 

examination from a licensed physician. At the time of enrollment, a physical examination is required 

that is dated closest to the current age of the child in accordance with the well child schedule. 

Children entering Head start must have a current TB Clearance dated within 12 months of entry. For 

preschool, physical examinations performed within one year prior to the date of school entry are 

acceptable for enrollment purposes.  

 

A "Physical Exam-Child" and "Child Immunization Record" must be filled out prior to enrollment. If your 

child has not received a physical examination and all required immunizations within 45 days, they will 

not be able to attend school until this requirement from the Head Start Performance is met. State Law 

requires that children obtain up-to-date immunizations prior to any program or school. The only 

allowable exemptions from this law are for medical reasons with an official note from a 

Physician/Health provider.  

 

Health/Emergency Information: Encouraging practices that prevent illness or injury enhance long-life 

well-being. Despite efforts to prevent illness or injury, emergencies happen, and we establish policies 

and procedures to respond to medical and dental health emergencies.  

Upon enrollment, parents must complete and sign a "Consent for Emergency Medical/Dental 

Treatment of Head Start Enrollee" form. This form is kept in the classroom and is accessible for the 

teacher in case of any emergency.  

 

Accident Reports: Despite all efforts to promote safety and injury prevention, should a child be 

involved in an accident or receive an injury, it is important to communicate this to parents both 

verbally and in writing. The information provided is essential should there be a need for follow-up with 

the medical home or to continue monitoring of the injury and its progress at home. If a child is injured 

after arriving at school, the parent will be called. The Emergency Transportation Sheet requires cell, 

work, and emergency phone numbers. It is the parent’s responsibility to update the family’s 

emergency contact numbers. If we cannot reach a parent, the emergency contact will be phoned.   

If the child is injured severely during the day, the parent will be contacted to pick up the child.  If the 

child would require treatment in the Emergency Room, the parent will be contacted, and 

arrangements will be made for transporting the child to the Emergency Room.  If a child needs 

immediate medical attention, the teacher will call 911. Then the parent or the child’s physician will 

be called. If we cannot reach the parent, the emergency contact will be phoned.  The teacher who 

witnessed the emergency will accompany the child to the hospital, bringing records and all parent 

permission forms.   
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Non-Admission of ill children: If your child is ill or has an infection or cold in the 

contagious stage, please keep the child home and notify BIHS of the illness.  

Please let BIHS staff know the specific reason for the absence, so the 

absenteeism report can be completed. We are concerned with the health 

and well-being of your child and the other children in the classroom.  

 

Head Start defines ill as any child or adult exhibiting any of the following symptoms: 

 

Diarrhea Yellowish 

skin/eyes 

Infected skin 

patches 

Vomiting Severe 

Coughing 

Pink eye 

Earache Fever Difficult or 

rapid 

breathing 

Unusual spots 

or rashes 

Sore throat Mucus from 

nose 

 

Your child is not ready to return to Head Start if: 

 

❖ Not fully recovered from illness and is still too tired to take part in regular Head Start activities. 

❖ Had a communicable disease and is still contagious. Please consult a physician or Clinic for 

guidelines. 

❖ Had a fever in the last 24 hours, child must be fever-free for 24 hours without medication.   

❖ Any illness, if in the opinion of the pediatrician or health care provider and the BIHS staff can 

endanger the child's health and/or the health of other children in the facility.  

❖ Any illness if in the opinion of the BIHS director or Health and Disabilities Manager, the center is 

not equipped to provide childcare for sick children. 

 

In accordance with the Bishop Indian Head Start Policy please use the following guidelines, children 

with the following communicable disease/illness will be excluded from school. Children will need a 

Doctor Note to return to school.  

 

Scabies Influenza Whooping Cough Pinworm Active Tuberculosis 

Impetigo Chicken Pox Mumps Ringworm Scarlet fever, Strep 

sore throat and 

other 

Streptococcal 

infection (Beta 

Hemolytic Group A) 

Conjunctivitis 

(pink eye) 

Measles Rubella 

(German measles) 

Infection (Beta 

Hemolytic Group A) 
Novel Virus 

Coronavirus 

Covid-19 
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Medication Administration: Whenever possible, arrangements should be made with the family and 

the child's physician to schedule administration of medication during times when the child is most 

likely to be under parental supervision. When medication must be administered in the classroom, we 

must ensure that parents, in collaboration with the medical home, provided clear, thorough 

instructions on how best care for their child. All eligible children are afforded equal opportunity to be 

included in Head Start regardless of medication requirements, provided the program can reasonably 

accommodate them. A "Consent for Administration of Medication" form must be completed prior to 

administration of any medication in the center. All nonprescription medication shall be in the original 

container and labeled by the parent(s) with the child’s name, and instructions for administration, 

including the times and amounts for dosages.   

 

Health and Hygiene: The nutrition, health and mental health aspects of the Head Start Program 

Performance Standards are incorporated into the curriculum through adult modeling of good health 

practices, as well as through experiences, and curriculum-based lessons. The teaching staff includes 

daily routines such as hand washing, tooth brushing, physical exercise; promoting and discuss good 

health practices. Please refer to the Let’s Wash Our Hands and Brush for a Bright Smile poster for good 

practice guidelines. 
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Emergency and Injury Plan: In case of an emergency, parents will be notified immediately. If the 

parents cannot be reached, staff will call the emergency number(s) listed on the applications and/or 

Emergency Transportation Sheet. If staff cannot contact anyone, they will be responsible for securing 

the needed emergency care. Please keep BIHS staff updated if any of your emergency information 

changes. All minor injuries will receive appropriate first aid treatment. The staff will complete an 

Accident Report or Incident Report and the parent will be notified immediately. If the staff is unable 

to contact the parent, then parents will be notified when the child is picked up from BIHS or dropped 

off from the bus. In the event we are unable to contact by phone, we will send a note with the bus 

monitor or with an adult who picks up the child to notify the parent about the injury.  

Emergency Evacuation: In the event of an emergency, all children and staff at BIHS will be 

evacuated either to the Barlow Gym, the Bishop Fair Grounds, or remain at BIHS under lockdown if 

the building is safe. BIHS assumes all responsibility and liability pertaining to such an emergency while 

on BIHS property. In the event an emergency warrants the evacuation of all children and staff, staff 

will arrange transportation to transport the children and staff off the premises. The designated pick-up 

area for the parents is the Barlow Gym or the Bishop Fair Grounds. An attempt will be made to reach 

all parents by phone, text and or email to inform the need to pick up your child if there is sufficient 

time and ability. If unable to contact you, the evacuation location will be posted on the BIHS center 

door. If such an event were to occur, BIHS staff will stay with the 

students and take total responsibility for their safety and liability while 

on the property until parents pick them up.  

Fire Drills: Monthly emergency fire drills are 

conducted at varying times and documented by the 

BIHS staff. BIHS staff will model with the children the procedures for 

evacuating the building during a fire drill. The fire drills will be rehearsed 

so your child will become accustomed to the drill and will know what to 

do. Our center is equipped with smoke detectors and fire extinguishers 

which are located throughout the building. All BIHS staff are trained 

annually on the proper use of fire extinguishers. Other Emergency 

Preparedness Drills include: Earthquake, Stranger Danger (Active Shooter), and Bus Evacuations. The 

complete “Emergency Preparedness Plan” is located in each classroom, onsite and with the Bishop 

Paiute Tribal Administration for security purposes. 
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What to Wear to School: Think of your child’s comfort and provide simple clothing that is free of 

complicated fastenings. In order to foster independence and self-help skills, we ask that you send 

your child to school in clothes that he/she can manage independently. Think messy art materials and 

other messy activities and provide clothing that is washable. Think of our playground and provide 

clothing that is sturdy. Think of changeable weather and dress your child appropriately. For your 

child’s safety NO flip flops or high heel shoes. Sneakers are welcomed! Please trim your child’s 

fingernails to prevent accidental scratching of friends! We have a wonderful play yard which 

includes sand, before we come in from outside, we dump the sand out of our shoes for this reason we 

encourage tennis shoes with velcro.  We do require an extra set of clothing to be stored in a Ziploc 

baggie in the child’s cubby at school.  Please be sure to mark your child’s name on the outside of the 

baggie as well as the extra clothing.  

Note: We ask all families to refrain from wearing inappropriate or suggestive clothing to our facility. 

(Clothing promoting alcohol, tobacco, drugs or nude women). 

Tobacco Free Environment: Child Health and Safety: Bishop Indian Head Start recognizes its 

responsibility to promote the health, welfare and safety of students, staff and others on Head Start 

property and at agency sponsored activities. In light of scientific evidence that tobacco use is 

hazardous to health, it is the intent of Bishop Indian Head Start to establish a tobacco-free 

environment, and to engage in coordinated tobacco prevention activities. Consequently, tobacco 

use, distribution, or sale by staff for others on agency premises, at agency sponsored events, in 

agency owned, rented, or leased vehicles is prohibited.  In recognition of the importance of 

modeling healthy behaviors, tobacco use by employees, parents, and volunteers is prohibited in any 

area (on-site or off-site) that is within sight of a prohibited location. Program staff, volunteers, and 

others must avoid bringing clothing that smells of smoke into the classroom, center or onto the 

playground. Staff will request that parents not smoke during home visits. Parents will be informed of 

the smoke-free request prior to the home visit.  

Tobacco is defined to include any lighted or unlighted cigarette, cigar, pipe, 

bidi, clove cigarette and any other smoking product(vaping), and spit 

tobacco in any form. Spit tobacco is also known as “smokeless”, “dip”, 

“chew”, or “snuff”. 

Procedures: Tobacco Prohibitions. 

1. Tobacco use is prohibited on the premises of all Bishop Indian 

Head Start property.  

2. Head Start staff, parents, volunteers, and contracted 

employees will not engage in tobacco use on Head Start premises, in Head Start vehicles, or 

during Head Start activities.  
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3. Clothing, bags, hats and other personal items used to display, promote, or advertise 

tobacco products are prohibited on Head Start premises, in Head Start Vehicles, or during 

Head Start activities.  

4. Tobacco advertising is prohibited at Head Start sponsored activities, Head Start sponsored 

publications, or on Head Start premises.  

5. Age-appropriate tobacco prevention messages shall be incorporated into classroom 

teaching.  

6. Staff violations of tobacco prohibitions will lead to disciplinary action up to and including 

dismissal.  

7. Cigarette butts are considered toxic waste. 

No Idle Zone / Anti-Idling: Bishop Indian Head Start has identified unnecessary vehicle idling as a 

contributor to air pollution and increased health risk. One of the areas where unnecessary idling 

occurs is bus and car line up to drop off and pick up children. Children shouldn’t have to ingest toxic 

fumes when coming to school. 

Procedure: 

➢ 'No Idle Zone' signs will be posted in the drop off/pick up areas.  

➢ Information about idling and the No Idle Zone program will be distributed to families.  

➢ Information and Training about idling and the No Idle Zone program will be distributed to all 

Head Start employees who operate program vehicles, including but not limited to bus drivers, 

maintenance personnel and food service delivery staff.  

Education and Early Childhood Development: Children do not just grow in size. They develop, evolve, 

and mature, mastering ever more complex understanding of the people, objects, and challenges in 

their environment.  There is a general pattern or sequence for development that is true of most 

children.  However, the rate, character, and quality of development vary from child to child. Culture 

influences development in different ways, and the goals for children differ from culture to culture. 

Head Start's educational program is designed to meet each child's individual needs within the 

context of his/her culture and community. Every child receives a variety of learning experiences to 

foster intellectual, physical, social and emotional growth, through a center-based setting. Children 

participate in indoor and outdoor activities and are introduced in skills and concepts through play. 

They are encouraged to express their feelings in appropriate ways, to develop self-confidence, self-

regulation and understanding of others.  

 

http://www.hsolc.org/policies/health/no-idle-zone
http://www.hsolc.org/policies/health/no-idle-zone
http://www.hsolc.org/policies/health/no-idle-zone
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Learning Environment: All children enrolled in BIHS are provided the kinds of experiences and supports 

necessary to help them gain the awareness, skills and confidence necessary to succeed in their 

present environment, and to deal with later responsibilities in school and in life. BIHS family members 

are integral partners in the process of planning and implementing meaningful curriculum for children 

and in the program's overall approach to child development and education. Indoor and Outdoor 

classroom environment planning and purchasing decisions are based on our School Readiness 

Goals.  

Indoor Learning Environment Cleaning 

✓ Designated staff will use EPA registered COVID-19 disinfectant according to the Safety Data 

Sheet (SDS).  

✓ Designated staff Routinely clean, and disinfect surfaces and objects that are frequently 

touched, especially toys and games. This may also include disinfecting objects/surfaces not 

ordinarily cleaned daily such as doorknobs, light switches, classroom sink handles, 

countertops, nap pads, toilet training potties, desks, chairs, cubbies, and playground 

structures. The Bishop Indian Head Start Facility maintains designated cleaners typically 

used at our facility with Safety Data Sheets available for each chemical or cleaning supply 

that will be used at our center. 

✓ All cleaning materials will be kept secure and out of reach of children. 

✓ BIHS staff will clean high touch surfaces once an hour. 

✓ BIHS staff will wear protective gloves when cleaning. 

✓ Cleaning products should not be used near children, and staff should ensure that there is 

adequate ventilation when using these products to prevent children from inhaling toxic 

fumes. 

 

Outdoor Learning Environment Cleaning and Toys 

 

✓ Designated staff will clean all soiled toys and outside play equipment with soap and water 

and then disinfect all toys and play equipment with an EPA-certified disinfectant before and 

after use. 

✓ Toys that cannot be cleaned and sanitized should not be used. 

✓ Toys that children have placed in their mouths or that are otherwise contaminated by body 

secretions or excretions should be set aside until they are cleaned by hand by a person 

wearing gloves. Clean with water and detergent, rinse, disinfect with an EPA-registered 

disinfectant, rinse again, and air-dry. You may also clean in a mechanical dishwasher. Be 

mindful of items more likely to be placed in a child’s mouth, like play food, dishes, and utensils. 

✓ Machine washable cloth toys should be used by one individual at a time or should not be used 

at all. These toys should be laundered before being used by another child. 

✓ Do not share toys with other groups of infants or toddlers, unless they are washed and sanitized 

before being moved from one group to the other. 

https://www.cdc.gov/coronavirus/2019-ncov/prepare/disinfecting-building-facility.html
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✓ Set aside toys that need to be cleaned. Place in a dish pan with soapy water or put in a 

separate container marked for “soiled toys.” Keep dish pan and water out of reach from 

children to prevent risk of drowning. Washing with soapy water is the ideal method for 

cleaning. Try to have enough toys so that the toys can be rotated through cleanings.  

✓ Children’s books, like other paper-based materials such as mail or envelopes, are not 

considered a high risk for transmission and do not need additional cleaning or disinfection 

procedures. 

 

 

Parent Teacher Conferences: Parent/Teacher conferences are held three times during the school 

year. Initial conference is held approximately three months after the child enters the program. An 

assessment is made with written goals and strategies planned for each individual child. Mid-year 

conference will be scheduled to meet with parents to go over objectives and goals or any concerns 

and progress about child's development. The final conference is held before the end of the year, 

summarizing the child's progress and make recommendations for continued growth. These 

conferences also involve parents in planning and participating in their child's development.  

 

Curriculum, Assessments and Screenings: Child assessments and screenings are a vital and necessary 

component of all high-quality early childhood programs.  Assessment is important to understand and 

support young children’s development.  Each classroom completes screenings and uses research-

based assessments that encompass all areas of child development; physical health, language, 

cognitive, gross-motor, fine-motor, and social-emotional.  Assessment is also essential to document 

and evaluate how effectively programs are meeting young children’s educational needs, and to 

inform the program of needed improvement.  Lead teachers use the information gathered during 

the assessment/screening process, identifying children’s interests and needs and use this in planning 

a curriculum that best meets the needs of all children.  When appropriate the information is used in 

planning for individual student needs by setting Individualized goals that the teacher and child can 

work together during one-on-ones. If there is an indication of a developmental delay the teachers 

will use the information gathered for referral for further diagnostic screenings and assessments.  

BIHS Curriculum: For planning we us Creative Curriculum, California Preschool Learning Foundations 

https://www.cde.ca.gov/sp/cd/re/documents/preschoollf.pdf , PATHS- Promoting Alternative 

Thinking Strategies for social-emotional development, and Office of Head Start Regulations. BIHS 

integrates the Bishop Paiute Language into daily lesson plans as an effort to revitalize and preserve 

Tribal Language.  

https://www.cde.ca.gov/sp/cd/re/documents/preschoollf.pdf
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Screenings and Assessments: The BIHS Education Team continues to utilize the Desired Results 

Developmental Profile (DRDP 2015) in all four classrooms three times a year. This is a part of the 

systematic ongoing assessment of every child attending the BIHS Program in order to identify 

individual children’s needs. Staff will continue to utilize the Developmental Indicators for the 

Assessment of Learning (Dial 4) developmental screening for monitoring potential delays in motor, 

cognitive, language, self-help and social and emotional development. In collaboration with Inyo 

County First 5 we continue to utilize the ASQ and ASQ-SE parent questionnaires. Ages & Stages 

Questionnaires, Third Edition (ASQ-3) is a developmental screening tool designed for use by early 

educators and health care professionals.  

Parent/Teacher meetings at home or school are held four times during the school year. During these 

visits parents and teachers go over School Readiness goals, IEP Individual Education Plan, and IDP 

Individual Develop Plan goals, objectives, concerns and progress about child's development.  

 

Disability Services: Since 1972, Head Start has operated under the requirements of a Congressional 

mandate to make available, at a minimum, ten percent of its enrollment opportunities to children 

with disabilities. Head Start staff plays and important role; helping to find children who may be in 

need of special services. BIHS staff actively recruits families and offers enrollment opportunities for 

children with disabilities with our integrated, developmentally appropriate programs. Staff 

collaborates with other community agencies that assist children with disabilities to ensure that 

children are identified and provided a full range of services to meet individual needs. Head Start's 

philosophy of inclusion supports the rights of all children to be active participants in natural settings 

within their communities. Americans with Disabilities Act (ADA): The ADA is a federal civil rights law 

that went into effect in 1992. The Act stated that people with disabilities are entitled to equal rights in 

employment, state, and local public services, and public accommodations such as preschools, child 

care centers, and family child care homes. ADA presents an exciting opportunity to plan for an 

include children with disabilities in early childhood settings. Children and families benefit from 

inclusion. Children with disabilities share learning opportunities with peers. Inclusion also fosters caring 

attitudes and teaches children about interdependence and understanding for human differences. 

For early childhood professionals it is an extension of continuing efforts to meet the individual needs 

of each child and family.     
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Field Trips: Field trip enhances our classroom curriculum to give 

opportunities for hands on experiences. It also provides opportunities for 

parents to participate and expand their horizons 

and expose them to activities for the whole family 

to enjoy outside of their communities. Teachers are 

provided with a pre-approved field trip destinations list to choose from that 

are age appropriate. Families are welcome on our classroom field trips. We 

ask that you check with your teachers on the appropriateness of the field trip 

for younger siblings. As a rule, siblings are welcome to accompany you on 

the field trip but due to seating limits on the bus, you will have to transport 

yourself and your other children (siblings).   

• Due to COVID-19 Field Trips will not be permitted at this time. Our hope is to resume fieldtrips in 

2022-2023 pending guidance from the CDC, Inyo County and the Office of Head Start.  

 

Transportation Requirements: Please refer to the BIHS Transportation Handbook for policies and 

procedures. Currently BIHS provides afterschool transportation home for children living on the Bishop 

and Big Pine Reservation. Due to our 60-minute requirement we are not able to provide 

transportation to downtown Bishop. A long-term goal for BIHS is to obtain an addition school bus and 

school bus driver to assist with children living in downtown Bishop and Chalfant area.  

 

In order to qualify to be a California School Bus Driver, an individual must: 

• Be at least 18 years old. 

• Be in good physical condition. 

• Be of good moral character.  

• Have a good driving record. 

• Have a clean criminal record. 

• Have the desire and patience to work with children. 

 

Experience and Education: 

• High School Diploma or GED Required. 

• Current CDL with an S endorsement and School Bus Driver’s License. 

• Previous bus driving experience preferred. 
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• Current first aid and CPR certification. 

• Show proof of having had a current medical examination, TB skin test and Hepatitis 

inoculation. If requirements are not current must consent and complete before employment 

and be maintained annually.  

Other Requirements: 

• Skills in working with children and families. 

• Shall comply with the Driving Policy, Drug, Alcohol and Contraband-Free Policy and Pre-

Employment Selection Policy. 

• Ability to keep accurate records. 

 

 

 

 

 

 

 

 

Transportation COVID-19 Guidelines:   

• BIHS will be offering afternoon school bus transportation for any families that request it. At this time, 

downtown Bishop, Chalfant, and Benton are not being served at this time. Morning routes are 

available to Big Pine enrolled children and for families without transportation.  

• Health Screenings and Temperature checks will be completed before entry onto the bus.  We 

encourage families to complete temperature checks at home before sending your child to 

school.  If a child has a temp of 99.1 to 100.4 degrees, they will not be permitted to enter the bus.  

• Only one child per seat. After each trip the bus will be sanitized and/or disinfected. 
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Career Development, Training and Workshops: Head Start provides staff at all levels and in all 

program areas with training to improve job performance and opportunities for career advancement. 

Staff members receive ongoing training in child development and how to individualize lessons to 

meet the needs of all our children enrolled at BIHS. A goal of the program is to provide ongoing 

opportunities for parents, guardians, staff and our community partners to learn job skills, increase 

professional growth, and development health and safety skills in order to strengthen the overall 

wellness of our families and community.  

Resources Sites 

Team Inyo  

Family Resources  

https://www.teaminyo.com/ 

https://www.teaminyo.com/community-resources/ 

Inyo County COVID-19 

Response Update 

https://www.inyocounty.us/covid-19  

 

California Department of 

Education  

COVID-19 Guidance for 

Early Learning and Care 

Programs 

https://www.cde.ca.gov/sp/cd/re/elcdcovid19.asp 

Centers of Disease 

Control and Prevention 

(CDC) 

Childcare and Schools 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html 

 

Bishop Paiute Tribe 

Community Resource 

Guide 

Bishop Paiute Tribal Webpage (Location under construction). BIHS will provide a copy to all that 

request this resource. Head Start page is under construction.  

https://www.bishoppaiutetribe.com/  

Early Childhood Learning 

& Knowledge Center: 

information regarding 

COVID-19 specifically for 

the Head Start community 

https://eclkc.ohs.acf.hhs.gov/ 

 

https://eclkc.ohs.acf.hhs.gov/about-us/coronavirus/responding-covid-19 

 

Head Start Performance 

Standards 

https://eclkc.ohs.acf.hhs.gov/policy/45-cfr-chap-xiii 

 

Inyo County 

Superintendent of Schools 

https://inyocoe.org/ 

 

First 5-Inyo County  https://www.inyocounty.us/public-health-and-prevention/first-5 

 

https://www.teaminyo.com/
https://www.teaminyo.com/community-resources/
https://www.inyocounty.us/covid-19
https://www.cde.ca.gov/sp/cd/re/elcdcovid19.asp
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html
https://www.bishoppaiutetribe.com/
https://eclkc.ohs.acf.hhs.gov/
https://eclkc.ohs.acf.hhs.gov/about-us/coronavirus/responding-covid-19
https://eclkc.ohs.acf.hhs.gov/policy/45-cfr-chap-xiii
https://inyocoe.org/
https://www.inyocounty.us/public-health-and-prevention/first-5
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Resource Handouts 

https://www.teaminyo.com/community-resources/ 

 

 

 

 

 

 

 

 

https://www.teaminyo.com/community-resources/
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https://www.teaminyo.com/community-resources/ 

 

 

 

 

 

 

 

 

https://www.teaminyo.com/community-resources/
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https://www.teaminyo.com/community-resources/ 

 

 

 

 

 

 

 

https://www.teaminyo.com/community-resources/
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https://www.teaminyo.com/community-resources/ 

 

 

 

 

 

 

 

 

 

https://www.teaminyo.com/community-resources/
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https://www.teaminyo.com/community-resources/ 

 

 

https://www.teaminyo.com/community-resources/

